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Misconduct Resolution Procedures 

KSU Department of Student Conduct and Academic Integrity (SCAI) 

 
A. Director of SCAI Department 

The director of SCAI oversees all aspects of the department to ensure proper handling of alleged 

violations of the Student Codes of Conduct in addition to promoting campus awareness of issues related 

to student conduct and academic integrity. Duties of the SCAI director include receiving and processing 

allegations of violations of the Kennesaw State University Student Codes of Conduct, overseeing SCAI 

hearing officers and conduct investigators, assuring that student cases are properly documented, 

overseeing hearings before the University SCAI Hearing Panel and the student sexual misconduct 

hearing panel, and revising SCAI policies and procedures when necessary. An official designee selected 

by the Dean of students and/or SCAI director may perform and/or assist with any of these duties. 

 

B. Hearings 

The SCAI Department has the authority to resolve allegations of violation(s) of the KSU Student Codes 

of Conduct made against students and student organizations. 

 
1. Academic Misconduct: Depending on circumstances, an allegation of misconduct may be resolved by: 

 
1. An informal disciplinary meeting between the student and the instructor (see II.B. below), or: 

2. 
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with the option of serving additional terms with permission of the Dean of Students or designee. 

 
2. Student Panel Members 

 
Each academic year, a sufficient number of students, selected by the Dean of Students or designee in 

coordination with the Student Government Association (SGA) President, will serve on the SCAI panel. 

Applications, personal statements, interviews, and references are considered 
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5. A panel member shall disqualify himself/herself from cases that might present a conflict of interest or 

justify the inference that 
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complaints, accusations, or statements, including during a hearing, in violation of 

applicable Board or institution policy shall be subject to appropriate disciplinary action 

(up to and including suspension or expulsion) and adjudicated pursuant to the 

institution’s policy. 

 
4. Amnesty: Students should be encouraged to come forward and report violations of the 

law and/or student code of conduct notwithstanding their choice to consume alcohol or 

drugs. Information reported by a student during the conduct process concerning their 

consumption of drugs or alcohol will not be voluntarily reported to law enforcement; nor 

will information that the individual provides be used against the individual for purposes 

of conduct violations. Nevertheless, these students may be required to meet with staff 

members regarding the incident and may be required to 
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should be brought. 

 
Any report that involves allegation(s) of conduct that could lead to the suspension or expulsion 

of the Respondent(s) in an initial violation must be promptly reported to the System Director of 

Equity & Investigations (“System Director”) by the institution. The System Director will work with 

the institution to determine whether any interim measure(s) are necessary, to assign an 

investigator and may collaboratively supervise the investigation with the appropriate institution 

professional (e.g., the Title IX Coordinator, Dean of Students). If an allegation is not initially 

identified as one that could lead to suspension or expulsion of the Respondent(s), but facts arise 

during the course of the investigation that would require notice to the System Director, then the 

institution shall report that case to the System Director or their designee prior to proceeding. 

 
Interim Measures 

 
Interim measures may be implemented by the institution at any point after the institution 

becomes aware of the alleged student misconduct and should be designed to protect any student  

or other individual in the USG community. To the extent interim measures are imposed, they 

should minimize the burden on both the Complaint (where applicable) and the Respondent, 

where feasible. Interim measures may include, but are not limited to: 

 
1. Change of housing assignment; 

 
2. Issuance of a “no contact” directive; 

 
3. Restrictions or bars to entering certain institution property; 

 
4. Changes to academic or employment arrangements, schedules, or supervision; 

 
5. Interim suspension; and 

 
6. Other measures designed to promote the safety and well-being of the parties and the 
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to respond to the interim suspension. 

 
Within three business days of receiving a challenge the institution will determine whether the 

interim suspension should continue. 

 
Investigation 

 
Throughout any investigation and resolution proceedings, a party shall receive written notice of 

the alleged misconduct, shall be provided an opportunity to respond, and shall be allowed to 

remain silent or otherwise not participate in or during the investigation and resolution process 

without an adverse inference resulting. If a party chooses to remain silent or otherwise not 

participate in an investigation, the investigation may still proceed and policy charges may still 

result and be resolved. Timely and equal access to information that will be used during the 

investigation will be provided to the Complainant (where applicable) and Respondent. 

 
Potential Outcome may be Suspension or Expulsion 

 
Where the potential sanctions for the alleged misconduct may involve a suspension or expulsion 

(even if such sanctions were to be held “in abeyance,” such as probationary suspension or 

expulsion) the institution’s investigation and resolution procedures must provide the additional 

minimal safeguards outlined below. 

 
1. The Complainant (where applicable) and Respondent shall be provided with written notice  

of the complaint/allegations, pending investigation, possible charges, possible sanctions, 

and available support services. The notice should also include the identity of any 

investigator(s) involved. Notice should be provided via 
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also keep a record of any party’s proffered witnesses not interviewed, along with a brief, 

written explanation of 
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2. In that notice, the Respondent will have the option to 
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Any party may challenge the participation of any institution official, employee or student panel 

member in the process on the grounds of personal bias by submitting a written statement to the 

institution’s designee setting forth the basis for the challenge. The designee shall not be the same 

individual responsible for investigating or adjudicating the conduct allegation. The written 

challenge should be submitted within a reasonable time after the individual knows or reasonably 

should have known of the existence of the bias. The institution’s designee will determine whether 

to sustain or deny the challenge and, if sustained, the replacement to be appointed. 

4. The SCAI Conduct Process and Procedures for AcademicMisconduct 

Allegations 

 
Reporting and Classifying an Alleged Violation 

Any individual who witnesses or otherwise discovers evidence that a KSU student has 

engaged in academic misconduct may report the matter to the Department of Student 

Conduct and Academic Integrity (SCAI) for investigation. 

It is almost always the faculty member teaching the class in which the violation allegedly 

occurred who contacts SCAI concerning such offenses. Accordingly, it is strongly recommended 

that students who learn that a classmate has engaged in such misconduct should report the 

matter to their professor as soon as possible. Generally, at that point, it is the faculty member 

who contacts SCAI to report the case. 

Once SCAI receives information that an alleged incident of academic misconduct has taken 
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If a student withdraws from a course before a pending case of academic misconduct against 

that student can be resolved, the student usually forfeits the opportunity for informal 

resolution (thereby escalating the case to a formal hearing). However, if the instructor 

permits, the student may still be given a chance for an informal disciplinary meeting at 

which the student may take responsibility and receive the Incident on File sanction 



http://scai.kennesaw.edu/forms/academic-misconduct.php
http://scai.kennesaw.edu/forms/academic-misconduct.php
http://scai.kennesaw.edu/forms/academic-misconduct.php
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serve to remove a student’s unfair advantage and/or otherwise clearly help 

the student learn from the violation as an educational experience and 

thereby improve overall as a student. 

f. Incident on File: When students admit responsibility at a disciplinary 

conference, but there is no course associated with the violation (e.g. if the 

student is not enrolled in a class but provides unauthorized assistance to 

another student who is enrolled in a course), no real academic sanctions may 

be imposed by the informal disciplinary meeting facilitator upon the accused. 

However, the accused student may still take responsibility to have the incident 

go on file as a first offense case of academic misconduct, hopefully deterring 

repeat offenses. As noted previously, students who withdraw from a course 

before resolving a pending allegation of academic misconduct related to that 

course normally escalate the case to a formal hearing, but may be accorded 

the opportunity for an informal disciplinary meeting at the discretion of the 

accuser, in which case “Incidenton 

File” is the only possible sanction. 

g. Ethics Training: With the permission of the Director of SCAI (or designee), a 

student may be required to complete a workshop, seminar, or other educational 

experience focused on academic integrity. The guidelines, deadline for 

completion, and any follow-up action will be determined by SCAI. 

 
No Appeal: 
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2. The administrator conducting the hearing (or the person bringing the charge when 

there is a hearing panel) will review the information and evidence supporting the 

allegation of academic misconduct against the student and then 

https://ecore.usg.edu/
https://ecore.usg.edu/exams/honesty.php
https://ecore.usg.edu/students/guide/dishonesty.php
mailto:scai@kennesaw.edu
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new information, sufficient to alter the decision, or other relevant facts not brought out in 
the original conduct hearing, because such information was not known or knowable to the 
person appealing during the time of the conduct hearing; (2) to allege a procedural error 
within the conduct process that may have substantially impacted the fairness of the 
conduct hearing, including but not limited to whether the decision was tainted by a conflict 
of interest or bias by the hearing officer/panel, investigator(s), decision makers(s); or (3) to 
allege that the finding was inconsistent with the weight of the information. Dissatisfaction 
with the decision is not proper ground for an appeal. 
 
The appeal must be submitted in writing, sent from the Respondent’s official KSU email, 
must identify one or more of the aforementioned grounds and include a brief statement 
explaining why the Respondent has chosen to file the appeal. The appeal must be 
submitted within 5 business days of the date of the final decision letter (outcome letter). 
The appeal must be sent to Executive Director of Housing, Residence Life, & Strategic 
Analysis or their designee. 

 
The appeal shall be a review of the record only, and no new hearing with the Respondent 
is required. The Executive Director or their designee may affirm the original finding and 
sanction, affirm the original finding but issue a new sanction of greater or lesser severity, 
remand the case back to any lower decision maker to correct a procedural or factual 
defect, or reverse or dismiss the case if there was a procedural or factual defect that 
cannot be remedied by remand. The Executive Director or their designee’s decision will be 
issued in writing to the Respondent within 10 university business days. The Executive 
Director or their designee’s decision shall be the final decision of the institution. 

 
Appeals submitted after the designated deadline will not be considered unless the 
institution has granted an extension prior to the deadline. If an appeal is not received by 
the deadline the last decision on the matter will become final. 
 
Request To Remain in University Housing Pending Appeal Outcome 

 

If a Respondent chooses to submit an appeal of the University Housing Dismissal, the 
Respondent can also submit a separate request asking permission to remain in University 
Housing pending the outcome of the appeal. 

 
This request must be submitted separately from the sanction appeal and must address 
why moving out would cause a hardship to the student. This request must be in writing, 
sent from Respondent’s official KSU student email. This separate request must be 
submitted to the Executive Director of Housing, Residence Life, & Strategic Analysis (or 
their designee). The request must be submitted within 5 business days of the date of the 
final decision letter (outcome letter). 

 
 
Once received, the request will be reviewed during university business hours. Making such a 
request does not guarantee that a Respondent will be permitted to remain in University Housing 
while the sanction appeal is being reviewed. A decision will be sent to the Respondent’s official 
KSU student email within 2 business days. 
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Academic Misconduct Appeals 
 

Where the sanction imposed includes a suspension or expulsion (even for probated 
status), the following appellate procedures must be provided. 

 
The Respondent shall have the right to appeal the outcome on any of the following 
grounds: (1) to consider new information, sufficient to alter the decision, or other relevant 
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