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The Department of Molecular and Cellular Biology (MCB) is a unit of the College of Science and 
Mathematics at Kennesaw State University. The Department will be recognized as a collaborative, 
collegial and diverse group of scholars who provide excellence in teaching and mentorship, who 
are successful in research and scholarship activities that may involve both undergraduate and 
graduate students, and who are active in campus and community leadership. 

These bylaws provide a plan for governance, and procedures for operation, of the Department of 
Molecular and Cellular Biology. These bylaws were first adopted by the faculty of the Department 
of Molecular and Cellular Biology on April 3, 2015 and revised February 17, 2017. 

ARTICLE I. Administration 

A. Department Chair 
a) The Chair shall be appointed by the Dean of the College of Science and Mathematics and 

serves at the pleasure of the Dean. 
b) The Chair shall provide academic and administrative leadership for the Department. Duties 

of the Department Chair are established by the University and include, but not limited to: 
• setting priorities in consultation with the faculty, 
• providing strategic planning, 
• representing the Department in College and University affairs, 
• supervising the operation of the Department, 

administering departmental budgets, 
• overseeing recruitment efforts, 
• hiring part-time and temporary faculty, 
• managing workload, 
• assigning office and laboratory space, 

reviewing and evaluating faculty and staff according to University schedules, 
o mentoring faculty in career development, 
• presiding over Departmental meetings, 
• informing the faculty of events affecting the Department or welfare of the faculty, 
• performing such duties as assigned by the University or the Dean of the College of 

Sciences and Mathematics. 
c) Acting/interim Chairs will assume all duties and responsibilities of the Department Chair, 

except as modified by the Dean. 
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B. Assistant Chair 
a) 



• Reviewing the program or track curriculum; 
• Serving on either the Biology Undergraduate Curriculum and Assessment Program 

Committee (Undergraduate Program/Track Coordinators) or the MSIB Program 
Committee (MSJB Coordinator); 

• Other activities relating to effective delivery of the programs and tracks. 

ARTICLE II. Departmental Committees 

Section 1. Standing Committees 
• Standing departmental committees shall be composed of faculty with full-time 



ii) Membership: Four tenured or tenure-track faculty. The Chair of the DFC will be a 
tenured faculty member elected by members of the committee. 

iii) Meeting times: At least once per month and more frequently as needed. 
iv) Term: 2 year staggered. 
v) The Department Chair is an ex-officio non-voting member of the DFC, and will respect 

the DFC's desire, on occasion, to meet without the Department Chair present. 

b) Department Promotion and Tenure (P&T) 
i) 





ARTICLE IV. Department Meetings 

Section 1. Regularly scheduled meetings shall be held at least twice each semester, with one 
meeting scheduled at the beginning and one at the end of Fall and Spring Semesters. 

Section 2. The Chair of the department shall call such additional meetings as deemed necessary. 

Section 3. All full-time faculty and staff are required to attend department meetings. For excused 
absences, notification must be given to the Department Chair prior to meeting. 

Section 4, Minutes of each department meeting will be taken, reviewed by the Department Chair 
and distributed to all faculty and staff. 

ARTICLE V. Voting 

Voting on matters of departmental policy and procedures, degree program changes, academic 
standards and integrity, academic honors, committee membership, departmental representation, 
nominations for college and university positions and revision of departmental bylaws shall be 
determined as follow: 

Section 1. Eligibility 
a) All departmental faculty who are not part-time or temporary are eligible to vote. 
b) Staff may vote for positions in which staff are eligible to be elected. 
c) Absent faculty/staff may vote by written proxy. 

Section 2. Quorum 
a) A quorum shall consist of a majority of those eligible to vote. 
b) Proxies shall not count toward a quorum. 

Section 3. Passage of a Motion 
a) A simple majority of those voting shall be required to pass a motion. 
b) A two-thirds majority of those voting shall be required to pass an amendment to the 

departmental bylaws. 
c) Voting may be conducted by voice vote, show of hands, or electronically; however, faculty 

or the Department Chair may request a secret ballot. 

ARTICLE VI. Changes in the Curriculum 



Chair and the DFC before initiating the paperwork, to ensure that there are sufficient 
resources and that the proposal is congruent with Department strategic plans. 

b) Proposals to modify courses or curricula shall be reviewed by the Biology Undergraduate 
Curriculum and Program Assessment Committee (undergraduate courses) or Master of 
Science in Integrative Biology Committee (graduate courses). 

c) A completed proposal, following the format established by Academic Affairs, must be 
distributed to BUCPAC/MSIB committee members at least one week prior to discussion 
and vote. 

d) A majority of the eligible voting BUCPAC/MSIB members is required to approve and to 
adopt proposals for new course, course deletions, course revisions, and changes in the 
curriculum and in degree requirements. 

e) After approval by BUCPAC/MSIB, the proposal will be forwarded to subsequent levels of 
review), following procedures and mechanisms established by Academic Affairs. 

ARTICLE VII. Guidelines for Faculty Searches 

Faculty searches shall be conducted in accordance with the 2015 Guidelines for Creating Job 
Descriptions, Conducting Searches, and Hiring Faculty At Kennesaw State University (Including 
University and College Level Administrators) issued from the KSU Office of the Provost and Vice 
President for Academic Affairs. 

Section 1. Search Committee Designation 
a) After discussion with the department faculty (either as a whole and/or the Department 

Faculty Council) about which discipline to stipulate in the advertisement for a given faculty 

position, and in consultation with the Dean, a search committee will be appointed by the 



committee and the Department Chair and discuss whether it is appropriate to be replaced on the 
committee, in order to avoid the appearance of a conflict of interest. 

ARTICLE VIII. Summer Session Teaching 

The following guidelines shall be used to determine priority for teaching during summer session. 

Section 1. Through written solicitation, the Department Chair shall determine which faculty 
members wish to teach during summer sessions. 

Section 2. The following ranked criteria shall be considered when making teaching assignments 
during summer sessions. 

a) Course demand and faculty specialization. 
b) Budget conditions. 
c) Preference will be given to full-time, tenured or tenure-track faculty. 
d) Possession of the terminal degree. 
e) When additional course sections are available after each faculty member who desires to 

teach has received one section, additional assignments shall be made using the criteria listed 
above. 

ARTICLE IX. Amendments to Bylaws 

Amendments to these Bylaws shall be submitted in writing to either the Department Faculty 
Council or the Department Chair and shall be approved by two-thirds majority vote at a faculty 
meeting at which a quorum of voting faculty are present. Amendments to Articles III or VI 
(concerning the Biology Undergraduate Curriculum and Program Assessment Committee, the 
Master of Science in Integrative Biology Program Committee, and the Changes in Curriculum 
procedures) shall be approved by two-thirds majority vote in the Department of Molecular and 
Cellular Biology and by two-thirds majority vote in the Department of Ecology, Evolution, and 
Organismal Biology. 

ARTICLE X. Relationship to Other Governing Rules and Regulations 

Nothing in these bylaws should be construed to supersede provisions of the statutes of Kennesaw 
State University as described in the Faculty Handbook and other materials provided by the 
Office of the Provost and Vice President for Academic Affairs, the College of Science and 
Mathematics and the Board of Regents of the University System of Georgia. 
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Kennesaw State University Approval Form for Department Bylaws 

A copy of this form, completed, must be attached to the department bylaws. 

I confirm that the attached bylaws, dated 02/17/2017, were approved by the faculty of the 
Department of Molecular and Cellular Biology in accordance with department policies and 
procedures: 

Dale Lynn Vogelien, Chair, MCB Prom. & Tenure Comm. 

Name (printed or typed) / Title (DFC chair, etc.) 

Department Chair Approval - I approve the attached bylaws: 

Donald J. McGarey 

L9 1' 15 2/2//JT 
Name (printed or typed) Si Dat') 

C 

College Faculty Council Approval - I approve the attached 

ML(2) 'R6t - L-.A-TL4 
Name (printed or typed) 

College Dean Approval - I approve the attached bylaws: 

Mark R. Anderson 
L- 

Name (printed or typed) 

Provost Approval - I approve the attached bylaws: 

W. Ken Harmon 

Name (printed or typed) 
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